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1. [image: ][image: ]俊偉覺得使用純文字撰寫信件頗為沉悶。因此，他運用了格式化功能。以下是他撰寫的原信件及經修改後的信件。







列出俊偉修改信件時曾使用的五個文處理器功能。
首字放大、字元網底、頁首、粗體字型和左右對齊。	
　	
2. [bookmark: _GoBack]文書處理器通常是WYSIWYG的。解釋何謂「WYSIWYG」。
「WYSIWYG」代表「所見即所得」（What You See Is What You Get）。它的意思是在　	
運用文書處理器時，使用者可以同時建立並檢視文件版面。　	
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19 September, 2009

Dear Peter:

Please accept my heartiest congratulations on your recent selection for inclusion on the
short-list for the HK Writers Prize. I am so proud of you. As you know, [ have been a
longtime promoter of your work, and in my mind it's about time they finally recognized your
talent. In fact, I believe that your selection for the HKWP short-list is long overdue.

1 have already read two of the other books that are short-listed and in my opinion they don't
hold a candle to your "No Turning Back". I will read the other three books nominated and let
you know what I think. Although, I could hardly be considered an objective reviewer on this

one.
Once again Peter, my sincere congratulations on your nomination. Just being nominated for
the HKWP is an honor in itself. I will be keeping my fingers crossed for you until they
announce the winner on Oct 1st.

Best wishes,

Cherry Wong
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